
BONGAON MUNICIPALITY
EMPLOYMENT NOTICE

Advertisement No.- BM/ ?f 5-
Closing Date- 20.02.2018

Dated- 03,02.1t

Applications are invited fi'om bonafide Indian Citizen fbr the following Posts under Manager

- Skills Micro Enterprises, MIS and ME under DAY-NULM at CMMU of Bongaon Municipality.

Sl. No. Name of the Post

1.. Manager - Skills Micro Enterprises, MIS and ME

For further details please visit our Website at www.bongaonmunicipalitv.org / Office Notice Board. .,

Essential Qualification :

1. Name of the Post --skills Micro Enterprises, MIS and ME

Bachelor degree'in Social Science preferably in Social Work/Sociology/Economics/

Management from any College or University recognised by the Govt.

Experience: 2-3 years practical experience of working in implementation of skill training and

placement programmes and also designing and implementation of MIS and ME'

Preference will be given to the candidates who have - Proficiency with MS Office, Strong

Analytical Skitls , Experience of working with Government lnstitutions, fluency of English and

Bengali . ln addition to the above mentioned competencies, very good documentation skills

and very good at preparation of reports, proficiency with Project Management Software and

Database Management system.

Contractual monthlt' remuneratior"r fbr each post n'ill be Rs. .50.000/- ( Rupces filiy

thor.rsand only,) each nith engasenlent period ol ntaxirlunl 1\\o )'cars a1 a tinre along u'ith the

provision of subsequent renewal afier every one vear based on satisf-actorv perfbrlllancc appraisal

along with enhancement. The upper age limit will be 40 1'ears as on 01.04.2017- The candidates.

who are preseptl,v rvorking in any organization under Govcrnment of West Bengal. nlal' apply' fbr

the said posts provided thci, har,,c tct submit NOC liom thc conccrtrecl authoritl.

Horv to apply :-

Applications must be submitted in the format available on t[.]e Municipal Website

wu,'rv. bongaonmunicipal i ty'. org

Cont....2

No. of Post

01



i)

ii)

iii)

iv)

Application must be submitted by post or in the Drop Box kept in the first floor of

Office during the period from 11 p.m.to 5 p.m.on office hours. Any application shou

allowed after 20.02.201-8 at 5 p.m.All envelopes shall be super scribed stating Name of

Name & Address of Applicant.

Documents to be attached with the application

Two copies of recent passport size photograph- one to be pasted on the application and one

additional to be enclosed.

Self attested copies of certificates and work statements showing age (Madhyamik pass

certificate issued by concerned Board )and educational qualification (issued by concerned

Board & University ). Alloriginal certificates will be checked at the time of interview.

Date of Birth will be reckoned as on 01-.04.2017

Two self addressed envelope (4"x9") should be enclosed with the application.

CnrtW
B0 NGA0N rrtf ru rc lpel I ry

Cont....3

Please see application format in next page.......



APPLICATTON FORMAT

POST APPLIED FOR Manager - Skills Micro Enterprises, MIS and ME under DAY-NULM
at CMMU of Bongaon Municipality

Advertisement No.- BM/
Closing Date- 20.02.2018 at 5 p.m.

Dated-

To

The Chairman
Bongaon Municipalitl
Bongaon, North 24 Parganas

Pin - 743235

Sir,
I beg to apply for the post of . . . . . . ..in

and to submit the following parliculars as per prescribed format:*

1. Full Name( in block letter)

2. Name of the Father / Husband

your office

a

4.

5.

6,

l.
8.

Date of Birth (according to Christian era):

Age as on 01 .04.2017

Sex (Male / Female)

Nationality

Religion

a) Address (Permanent) with Mob: No.

_1

b) Address (Present)

Contd......



Name of
Examination

Name of the

Board/

U niversity

9. L.ducational ualification

10' Experience and other Proflciencr (Pleasc specil-r'uith copl.ol-supporting dgcr.rr.lcpts) :

ll' Whether tl,e candiclate is prcsentlr riorking in anr organizatiorr undcr (i.rcrn,e.t .l'\,Vg51
Bengal (PIease'specif-r *'ith copl of sLrpportins clocunrerts) :

Declaration
I do l-rereby declare that all thc statcnrc'nts nracle in this application arc trlre. corrplctc- ard
correct to the best of m1'knouledge ancl bcliel. In thc lcnt olanr infbrnration being lbLrnd
false. rr-ry car-rdidature lor the above recruitr-nent is liable to be cancellcci lbrthr,iith.

Yours lirithlurlll

Full signature of the candidate

Contd......



Documents to be attached lvith the application
v) Two copies of recent passport size photograph- one to be pasted on the application and one

additional to be enclosed.

vi) Self attested copies of certificates and work statements showing age (Madhyamik pass
certificate issued by concerned Board )and educational qualification (issued by concerned
Board & University ). All original certificates will be checked at the time of interview.

vii) Age will be reckoned as on 01.04.2017

viii) Two self addressed enverope (4"x9") shourd be encrosed with the apprication.

**Last date for receiving application is 20.02.2018 at 5 p.m. Application recei'ed after
thc closing date lvill not be entertainecl.


